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Pabouas nporpamma yuebnoit aucrummuasl EH.02. MHdopMaiioHHble TEXHOIOTHH B Ipodeccu-
OHAJILHOW JeSTeNIbHOCTU pa3paboTaHa Ha ocHOBe DeepalibHOTO rOCYAapCTBEHHOTO 00pa30BaTEIbHOTO
crarnapra (nanee — ®I'OC) mo cnenuanbHOCTH (CHEIUAIBHOCTSIM) CpeaHero mpodhecCuoHaILHOTro o0pa-
3oBanus (manee - CI10) 38.02.04 Kommepnus (1o oTpaciisiM) YTBEPKACHHBIM TpUKa30M MUHHUCTEPCTBA
obpa3zoBanus u Hayku Poccuiickoit @enepammu Ne 539 ot 15.05.2014 1.

OpraHnaauHﬂ-pa3pa60TqHK: YacTHOE OGD&?)OB&TGJ'IBHOC YUYPEKIACHUC HDO(beCCI/IOHaJ'ILHOFO 00-
pa3oBaHuA ((CDGIIHGDVCCKI/Iﬁ KOJJICIK YITPABJICHUA U Ou3HECca»
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1. IACIIOPT PABOYEM ITPOI'PAMMBI YYEFHOM AUCHUTLIAHBI
NHO®OPMAILIMOHHBIE TEXHOJIOT'HHU B ITPO®ECCHOHAJIBHOU AEATEJIb-
HOCTH

1.1. O6aacTh NpUMEHEHHsI IPOTrPaAMMBbI

Pabouas nmporpamma y4eOHOMN JUCIHMILIUHBI SBISETCA YaCThI0 MPUMEPHONH OCHOBHOM Ipodeccro-
HaTBHOU oOpa3oBarenbHOU MporpaMMbl B coorBeTcTBUU ¢ ®T'OC u (QyHKIMOHATBHBIM aHATH30M I10-
TpebHOCTH B yMeHusiX 1o cneruaibHocTa CITO 38.02.04 KomMmepiius (1o oTpaciisim)

Pabouas nporpamma y4eOHOW TUCHMIUIMHBI MOXET OBITh MCIOJBH30BAHA B JIOTIOJHUTEILHOM IIPO-
(beccruoHaabHOM 00pa30BaHUM ISl IPOTPAMM MOBBILICHHS KBATU(PHUKAIUMH, a TaKKe JJIs IOATOTOBKU 00Y-
yaromuxcs no cnenuanbHocTsM CIIO ykpynaenso# rpynmsl 38.00.00 DxoHOMUKa U ylIpaBieHHE

1.2. MecTO TUCHHUIIMHBI B CTPYKTYPe OCHOBHOI NPo¢ecCHOHATBHOMH 00pa30BaTe/IbHOI NPOTrPaMMBbI:
MaTeMaTHUYECKUI U OOITUI €CTECTBEHHOHAYYHBIN YUeOHBIN UK.

1.3. Iles1u ¥ 321244 AMCHUILVIMHBI — TPeOOBAHMSA K Pe3yJbTaTaM OCBOCHMS AUCHHMIIJIHHBI:

B pe3synbrare ocBoeHUS yueOHOM AUCIMIUIMHBI O0YYAIOIIUICS JOJIKEH YMETh:

*  HUCHOJb30BaTh MH(POPMAIIMOHHBIE PECYPCHI JUIsl TOMCKA U XpaHEHUs MH(opMaIy;

*  00pabaTpIBaTh TEKCTOBYIO M TAOIUYHYIO HH(POPMAIIHIO;

*  HUCHOJb30BATh JIEIOBYIO rpaduKy U MyJIbTUMEIHA-UH(OPMALIHIO;

*  CO3JaBaTh IPE3EHTALINN;

*  IPUMEHSATh AaHTUBHPYCHBIE CPEACTBA 3aIUTHI HH(POPMALIUH;

*  yyuTaTh (MHTEPNPETUPOBATH) UHTEPPENC CrIenUuanu3uPOBaHHOIO IPOTrPAMMHOI0 odecreye-
HUS, HAXOAUTh KOHTEKCTHYIO IIOMOIIb, pab0TaTh C JOKYMEHTaIUEH;

*  XpaHeHHUs U 00paboTKH OyXranTepckoil HHPOPMAIIUH B COOTBETCTBUU C U3y4aEeMBIMH IPO-
(beccruoHaTbHBIMU MOAYIISIMU;

*  I0JIb30BAaThCSl aBTOMATU3UPOBAHHBIMHU CUCTEMaMHU JI€JIONIPOU3BOJICTBA;

*  IIPUMEHATb METOJbI U CPEJICTBA 3ALUTHI OyXTraaTepcKoi HHPOpMaLUK.

B pe3ynbrate ocBoeHUs yueOHOM IUCIUILIMHBI 00yJaroUIuiics JOKEH 3HATh!

*  OCHOBHBIE METOJIbl U CPEJCTBA 0OpaOOTKH, XpaHEHUs, Iepeaun U HAKOIJICHUSI HHPOpMaIuy;

*  OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, IPUHIUIIBI TAKETHOW Mepeaaun JaHHbIX, Op-
TaHU3aIII0 MEXXCETEBOTO B3aUMOICHCTBUS;

*  Ha3HAYEHHUE U MPUHIIMUIBI HCIOJIB30BAHUS CUCTEMHOIO U NMPHUKIAJHOIO MPOrpaMMHOro odec-
MIEYEHNUS;

*  TEXHOJIOTHIO MoKucka uHpopmanuu B cetu MHTEpHeT;

*  NPUHIUIBI 3aLUTHl THPOPMAIMHN OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA;

*  IIPaBOBBIE ACTEKThI UCIOIb30BAHNS HHPOPMALMOHHBIX TEXHOJIOTUH U TPOrPaMMHOTr0 obec-
MIEYEHNUS;

*  OCHOBHBIE NOHATHS aBTOMAaTU3UPOBAHHOI 00pabOTKH HH(pOpMAIHH;

*  HampaBJICHMs aBTOMAaTH3alMH OyXTraJTepCKON JesITeNbHOCTH;

*  Ha3HAueHHe, IPUHIMIBI OPraHU3alKU U SKCIUTyaTaluu OyXraaTepcKux HHPOPMalMOHHbBIX
CHUCTEM;

*  OCHOBHBIE YTPO3bl U METO/IbI OOeCTIeYeHNsI HHPOPMALIMOHHOM 6€3011acHOCTH.

JlucuunivHa HampaBlieHa Ha OCBOCHHUE CIIEAYIONMUX OOMUX W MpOodEeCCHOHATBHBIX KOMIIETEH-
UM

OK 4. OcymiecTBisATh OUCK U HCIONIb30BaHUe HUHPOpMamu, HeoOXoaumMon it 3PPEeKTUBHOTO
BBITIOJTHEHUS TIPO(ECCHOHATBHBIX 3a/1a4, TPO(PECCHOHATIBHOTO U IMYHOCTHOTO Pa3BUTHSL.



OK 5. Ucnonw3oBath nHDOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B MPOdeCcCHOHATLHOM
NESITENIbHOCTH.

[1K 1.2. Ha cBoem yuactke pabOThl yNnpaBisTh TOBAPHBIMU 3aMacaMH U MOTOKaMHU, OPTraHU30BBI-
BaTh paboTy Ha CKJIaJe, pa3MeIlaTh TOBapHbIE 3a11achl HA XpaHEHHUE.

IIK 2.1. Mcnonb30BaTh JaHHBIC OyXTaJITEPCKOTO ydeTa JJisi KOHTPOJIS Pe3yIbTaTOB W MUIAHUPOBA-
HUSL KOMMEPYECKOM JEeSATEIbHOCTH, IIPOBOAUTH yY€T TOBAapOB (ChIPbS, MATEPUANIOB, NMPOAYKLUH, TaAPHI,
JIPYTUX MaTepUalbHBIX LIEGHHOCTEW) U Y4acTBOBATh B UX MHBEHTAPHU3AIUH.

1K 2.2. OpopmasTh, MPOBEPSTH MPABHIBHOCTH COCTABIICHHS, 00ECIIEUNBAaTh XPAaHEHNUE OpraHu3a-
LUOHHO-PACIIOPSATUTENBHBIX, TOBAPOCOIPOBOIUTENBHBIX U UHBIX HEOOXOJUMBIX JOKYMEHTOB C HCIIOJb-
30BaHUEM aBTOMATU3HPOBAHHBIX CHCTEM.

[1IK 2.4. Onpenensitb OCHOBHBbIE IKOHOMUYECKHUE MOKa3aTen padoThl OpraHU3aliy, [EHbl, 3apa-
OOTHYIO TIaTy.

1.4. PexomeHayeMoe KOJIMY€CTBO YACOB HA OCBOEHHE POrPaMMBbI IMCHUILIMHBI (04Has ¢popma
o0y4eHmus):
MaKCHMaJIbHOU yueOHON HArpy3Ku oOydaromerocs 75 4aca, B TOM 4HCIIe:
00s13aTeNpHOM ayIUTOPHON yueOHOM Harpy3ku oOydaromerocs 51 yacos;
CaMOCTOSITEIILHOM paboThl 00yJaromierocs 24 4acos.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIHUILIAHBI
2.1. O0beM y4eOHOI JMCHUIJIMHBI M BUABI Y4eOHOH padoThI

Buna yueOHoii padoThl

O0BeM yacoB

MakcumajbHas yyeOHass Harpy3Ka (Bcero) 75
O6s13aTeIbHAS Ay INTOPHAs y4eOHAast HAarpy3Ka (Bcero) 51
B TOM YHCJIE:

IPAKTUYECKHUE 3aHSTHS 34
CamocrosiTeJibHas pa6oTa o0yuyarierocs (Bcero) 24

Hroroas arrectanus B popme - 1uddhepeHIIMpOBaHHOTO 3a4eTa




2.2. TemaTH4ecKHil IVIAH U coep:kaHue yueOHOH nucuunanHbl « MHGopManoOHHbIe TEXHOJIOTHH B NPO(PecCHOHATLHON NeATeJbHOCTH»

Hanmenosanue pasjenos Conep:kanue yueOHOr0 MaTepuaJa, 1abopaTopHbie M NPAKTHYECKHe paboThl, CAMOCTOSI- Ob0bem ua- | YposeHs
nTeM TeJibHast Pa00Ta 00y4AIOLIHXCS coB 0CBOCHMSI
1 2 3 4
Pa3nen 1. UndopmManuoHHble TEXHOJIOTHS U TEXHUYECKHE CPEICTBA ABTOMATU3HPOBAHHBIX CUCTEM B YCJIOBHAX
COBPEMEHHOI'0 Pa3BUTHS MPO(ecCHOHAIBLHOM e TeJbHOCTH
Tema 1.1. Beexente. Copep:xanue yueOHOro MaTepuana _
CoBpemenHbIe Ponbp mHpOpMAIMOHHON AESITETHLHOCTH B COBpeMeHHOM obmiectBe. CocTaBlstonue
HHGOPMATHONHbIE UT, passutue WT. OmnpeneneHuss TNOHATUS «KOMIIBIOTEPHBIE TEXHOIOTHUSY, 2 2
KJIacCU(PUKALIHS ABTOMAaTU3UPOBAHHBIX CHUCTEM, BU/IbI obecrniedeHus
TEeXHOJIOTUsl
ABTOMATHU3HPOBAHHBIX CHCTEM.
Tema 1.2. Texuuueckue | [Ipaktuueckue 3ausaTus: OCHOBHBIC YCTPONUCTBA BXOISIINE B KOMIIBIOTED
cpeacTBa 2 2
ABTOMATU3HUPOBAHHBIX
CUCTEM
Pasnen 2. CucreMHOe H NPUKIIAHOE IPOrPaMMHOe o0ecieyenune
Tema 2.1. Haznauenne u | Comeprxanve yueOHOTO MaTepHraa:
OCHOBHbIE (PyHKIINH One- Ocnognble xapakrepuctuku I1K. Cocra yctporicts I1IK. [Tokonenne OBM. 5 5
PAIMOHHLIX CHETEM CucremHoe nporpaMMmHoe obecrnieuenue. Cucremsl nporpammupoBanus. [lpukiagHoe
nporpaMMHoe obecriedeHue. Buibl mpuKkIagHOro IpOrpaMMHOTO 00ecTeyeHusl.
[TpakTuueckue 3ausaTusi: OCHOBHBIE (DYHKIIMU U KOMaH]IbI ONIEPAIIMOHHON CUCTEMBI. 2 2
Tema 2.2. Knaccudpuka- | :
umMs npuKaagHoro npo- | [Ipakrudeckue sansTis: OducHbie mporpamMMusIe cpenctsa. Komananblit nuTepdeiic
rpaMMHOro obecrnieyennsi | IPHKIAIHBIX IporpaMm. MoznennpoBaHue BUPTYallbHOM JOTHCTHIECKOi aestenbHocTH. [Tonbop 2 2
MPOrPaMMHOTO OOECTIeUeHus I OpraHU3aIUH JIOTUCTUIECKON AesITeNbHOCTH.
Paznen 3. TexHoJioruu ucnoJib30BaHus I100aabHOI ceTu INternet B npogeccnonanbHoM 1eATEIHLHOCTH
Tema 3.1. llpunuunsi op- | Copeprkanue yueOHOro Marepuana:
raHU3auMu U HH(pOpMaLH- 2 2

OHHBIE pPecypchl ceTH

OcHoBHbIe TpUHIMIEI paboThl Internet. IHTepHET TEXHOJIOTUHU, CIIOCOOBI U

CKOPOCTHBIE XapaKTEPUCTUKH MOAKIIOUEHHUs, TIpoBaiiiep, Opay3ep, MOUCKOBBII




Internet.

[TpakTruyeckoe 3aHsTue: DnekTpoHHas noura. [Tourosas nmporpamma MS Outlook Express. [Touck

uHpopmanuu B rio6ansHoi cetu. Mcropus pazsutus cetn MaTepHer. Opranusanus OusHeca B
NHurepHere.

Paznen 4. TexnoJoruu npeseHramuu B mporpamme MS Power Point

Tema 4.1. TexHo0J0ruMu co-
3aHUS MPe3eHTaIlul

[IpakTrueckoe 3ansatue: MynpTumeana Texnonoruu. Co3anue ciiaiioB. JIE€MEHThI
cnaiioB.] maBHoe MeHto nmporpammbl MS Power Point. [Tanenu nacTpymMeHTOB B mporpamme MS
Power Point. ConepskaHre U peIaKTHPOBAHHUE MTPE3ECHTALIHH.

Pa3znen 5. TexHo10ruU MOATOTOBKHU TEKCTOBBIX JOKyMeHTOB B MS \WW0rd u aBToMmaTH3npoBaHHOii 00paG0TKH JOKYMEHTOB C UCIOJIb-

30BaHHEM CIICHUAJIBHBIX IPOrpaMmM

Tema 5.1. Texnosorumn
NMOATr0OTOBKHM TEKCTOBBIX
nokyMeHToB B MS Word B
npogeccuoHAJIbLHOM J1es-
TeJIbHOCTH.

[MpakTrueckue 3ausTusi: OCHOBHBIC HHCTPYMEHTApHUil TEKCTOBBIX JOKyMeHTOB MS Word.
Co3manue pabovero JOKyMeHTa ¢ uctonb3oBanue Tadauisl MS Word. Odopmnenne Tadmir,
11abJIOH MHOTOKPATHO 3aloJIHsAeMOro paboyero gokymenra. I'padudeckue n3odpaxxeHus B
nporpamme MS Word. Co3nanue 6:10k-cxembl. Mcronp3oBanue QyHKIHIA TEKCTOBOTO PEIAKTOPA.
KomOnHMpOoBaHHBIE TOKYMEHTHI TPO(ECCHOHANBHON HAIIPaBICHHOCTH.

[TapameTpsl BbIBO/IAa HA MeYaTh pabOYUX TOKYMEHTOB.

CamocrosrenbHas pabora: Pabora ¢ yueOHUKOM, C HHTEPHET pecypcaMu. Pa3BuTHe TEKCTOBBIX
penakropo. OdopmiieHHE JeI0BBIX JOKYMEHTOB B pepakrope MS Word.

Pa3nen 6. TexHosoruu padoTsl ¢ MaccuBaMu HH(opManum B 6a3e 1aHHbIx MS Access

Tema 6.1. Baza 1aHHBIX
MS Access

Tema 6.2. Padora ¢ nan-
HBIMM B 0a3€ JaHHBIX

Coneprxanne yueOHOT0 MaTepuaa:

ITonsaTHe, Ha3HAUEHUS, FTAlNbl pa3padOTKU 0a3 TaHHBIX, HA3HAYEHHE U BOZMOYKHOCTH.
[IpencraBnenue 06 opraHu3anuu 0a3 JTaHHBIX U cUCTEMax yrnpaBieHUs 0a3amu
naHHbIX. DopMaTHpOBaHUE, KOHTPOJIb, KIIFOUH, CBS3HU, MOUCK, (pruabTparms,
COPTHPOBKA JJAHHBIX.

[IpaxTuueckue 3anstus: Murepdeiic Access. OCHOBHBIE 31€MEHTHI UHTEpdeiica, 00IacTh 3a1a4
npodeccCHOHATLHON HANpaBIeHHOCTH. PesiinonHble 6a3bl JaHHBIX U UX TUIAHUPOBaHHE
(mpodeccroHanbHON HaPaBIECHHOCTH)

Tema 6.3. Co3nanue u uc-
MoJIb30BaHHUE 3alPOCOB

CamocrosTenbHas padoTta o0yyarouuxcs: UTeHne AOMOIHUTENbHON IUTEPATyphl HIIM TOUCK
uHpopmanuu B MTHTEpHET 0 pa3nMyHBIX CHCTEMax yIpaBiieHus 6a3amu aHHBIX. MccnenoBanue u
coznanue cTpykTypbl bJ1 «Kommemax»




Paznen 7. Texnosorust 00padoTKu YNCI0BOiT HHGOPMAIIMH. ABTOMATH3AIMs KAJbKYJISIHOHHBIX pacuéToB B MS Excel

Tema 7.1. BBenenue.
CpeacTrBa aBTOMaTH3aINH
CO3/1aHUA JIeKTPOHHBIX
Ta0JIHIY

Conepxkanue yaeOHOro MaTepHaia:

®opMUpOBaHUM TAOIUIIBI, BBOJ, PEIAKTUPOBaHNE U (POPMATUPOBAHHE TEKCTOBBIX H
YHCIIOBBIX JaHHBIX,  TAKKE POPMYIL.

[TpakTuyeckue 3ansatus: baszosrie anementsl MS Excel

Tema 7.2. TadJau4HLIC
Bbluncaenusa B MS Excel

CamocrosTenbHas pabota oOyyatouiuxcs: Padota ¢ yuebuukom, ¢ uHTepHET pecypcamu. Co3naHue
Npe3eHTaH «DJIEKTPOHHBIE TAOIUIBI B TPOPECCUOHATIBHOM e TETEHOCTH

Tema 7.3. Anpecauus siue-
eK.

Coneprxanue yueOHOTo MaTepuara:
[IpakTnueckue 3ansatus: Tuna agpecauuu

AYCCK: OTHOCHUTCIIbHAA, a6COJ'IIOTHa$I, CMeIJ_IaHHaH.COB,I[aHI/IC " pacycT HpaﬁC-HHCTa

Tema 7.4. Tunsl pyHkuumit
B MS Excel

Copep:xanue yueOHOT0o MaTepuana:

Haznauenwue u cocrapmnstoniue GopMyi, IpaBuiia UX 3alKUCH U KOMHUPOBAHHUSL.
Hcnonb3oBaHne MaTeMaTUUECKUX, CTATUCTUYECKUX U JIOTHYECKUX (PYHKITUH,
¢dbyukuuii natel 1 Bpemenu B MS Excel. Bujpl 1 3anuch cCbUIOK TaOJIMYHOTO

[IpakTuueckue 3anstus: Buasl pynkiuil. Mcnons3oBanue ¢pynknuit. Kateropun ¢pyHkuui
«Punancosble» U «Cratuctuueckue» Kareropun ¢pynkunit «Jlara u Bpemsi» u «Jloruueckne»

CamocrosiTenbHas pabota odyyatouiuxcs: Pabota ¢ yueOHMKOM, ¢ HHTEpHET pecypcamu. Pemenue
3aJ]a4 C MOMOIIBIO KaTeropuit GyHKIUH.

Tema 7.5. ba3za JaHHBIX C
MS Excel.

Coneprxanne yueOHOT0 MaTepuaa:

MHoroTtabauuHbie 6a3bl TaHHBIX. Busl cBs3eit Mexay Tadnuiamu. Co3nanue
3arpocos, ¢popM 1 0TueToB. PaboTa ¢ TekcToBbIM nporeccopoM MS Excel, coznanue
TaOJINI ¥ 3aII0JIHEHUE UX COOTBETCTBYIOIIMMU pacyeTaMH.

[TpakTuueckue 3anstus: Mcnonp3oBanue baswl nanusix B Excel. [locTpoeHre cBOAHBIX TaOIIHII.
O000611IeH1E JAHHBIX C TOMOIIBIO KOHCOIHIAINH.

CamocrositenbHas pabota oOyuatoruxcs: Pabota ¢ yaueOHUKOM, C HHTEPHET PECYPCaMH.
Co3ganue oT4eTa o CBOJHBIM TaOIUIIAM.

Paznen 8. CHeIIHaJ'IPBHpOBaHHOC nmporpammHoO€ odecmeveHmne




Tema 8.1. ®yHkuuona

Copep:xanue yueOHOro MaTepuana:

= 3
NPUKJIATHOT0 peIICHUs [pennasHaueHa Uit IPOEKTUPOBAHMS IIPUKIIAIHBIX U BEACHHS TEXHUUECKOM
«1C: HPEAIIPUSTHE 8. =
[IpakTuueckue 3ansaTus: Beibop u yctaHoBka koHpurypauuu «1C» u coznanue HHPOpMaIMOHHOMI 2
OcHoOBHbIE TOHSTHSD) 6
asbl
CamocrosTenbHas paboTta oOyyatouiuxcs: Pabota ¢ yuebuukom, ¢ uHTepHET pecypcamu. Co3nanue 4
npesentanuu «Bo3moxxknoctu 1C: [IPEJAITPUATUE»
Tema 8.2. Texnouoru4e- [IpakTuyeckue 3ausatus: Pabora co cnpaBounnkamu. Co3ganue nepapxudeckux u
CKHE H CCPBUCHBIC BO3~ HEUEPapXHUECKUX CIIPAaBOUYHUKOB. PaboTa co CIUCKOM M KypHallaMy JOKYMEHTOB. Brinonnenue
moxHocta «1C: ITPENT- HacTpOUKHU napameTpoB ydera. C HOMOILIBIO cipaBoYHUKa «OpraHu3auusd onucaTh CTPYKTYpy
ITPUSITHUE 8» TOProBOro MpeanpusaTis Broa nndopmainu o BUIax HOMEHKIATYPbI, €IMHULIAX U3MEPEHUSIX, 4
Habopax ymnakoBok. Beo B mHGopManimonnyto 6a3y 3aJaHHOTO TOPTrOBOTO MPEANPUATH
naptHepoB. Mtorosas pabora
CamocrosiTenbHas pabota 00yJaronuxcs: 4
PaGora ¢ yueOHUKOM, C MHTEpHET pecypcamu. VIcTopus pa3BUTHUS CHCTEM yueTa
Hroro 75

Jlist XapaKTepUCTUKU YPOBHSI OCBOEHHUS y4eOHOT0 MaTepHralla UCIOJIb3YIOTCS ClIeytole 0003HaueHus:

1.— o3HakOMUTENbHBIN (Y3HaBaHUE PaHEE U3YUYEHHBIX 00BEKTOB, CBOWCTB);

2.— penpoayKTUBHBIN (BBIOJHEHHE AEATEIBHOCTH 110 00pa3sily, HHCTPYKLUHU WU 110/I PYKOBOJCTBOM)

3. — IPOAYKTHBHBIH (TUTAHUPOBAHKE U CAMOCTOSITEIIHFHOE BBHITIOJTHEHUE IEATEILHOCTH, PEIIEHHE IPOOIEMHBIX 3a/1a4)
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3. YCJOBUSA PEATIM3ALIUA TPOI'PAMMBI TUCHUIIJIMHBI
3.1. TpeOoBaHHMs1 K MUHHUMAJIBHOMY MaTEePHAJBHO-TEXHHYECKOMY 00ecrnedeHHI0

YyeOHass koMmbloTepHas Jaboparopusi «HPOPMAITMOHHBIE TEXHOJIOTHH B TIPO(ECCHOHATb-
HOM JIeATENIbHOCTHY, OCHAIICHHBI 000pyI0BaHUEM: MTOCAA0YHBIE MECTA MO KOJIUYECTBY O0yUaIOlUXCs,
pabodee MecTo MperofaBaTels, J0CKa, KHWKHBINA mkad, CTeHIbl, TUIAKTHUYECKUNA MaTepHall; TeXHHYIe-
CKHMHU CPEJCTBAMH 00yUYEHUS: KOMIIBIOTEP, MYyJIbTUMEIUIHBINA TPOEKTOP

3.2. UnopmannonHoe odecnevyenne 00y4eHus

3.2.1 OcHoBHas1 yueOHas JTUTEpPATypa
1. MuxeeBa E.B., Tapacosa E.lO. Tutoa O.U. MHdopMaIimoHHble TEXHOJIOTHHU B TIpodeccro-
HaJBbHOM AesTenbHOCTH. YueOHoe nocooue mist CI10. 10-e uzg., nepepad. u mon. — M.: Akanemus, 2016.
-21 9x3
2. ®umumonoBa E.B. MHbopmanoHHbIe TEXHOIOTUH B MPOGECCHOHATBHOM IeATeTLHOCTH.
Vyebnuk gua CI10. — M.: KHOPVYC, 2019. — 3 3k3.

3.2.2 DjeKTpoHHbIEe U31aHUA (3JIEKTPOHHBIE PeCypPChl):

1.  Cosgetos, b. fI. Undopmanuonusie Texnonoruu : yueobnuk s CI1O / b. f1. Cosertos, B. B.
[lexanoBckuii. — 7-¢ u3M., mepepad. u gomn. — M. : UzpatenberBo FOpaiit, 2019. — 327 ¢. — (Cepus :
ITpodeccronansHoe oO6pa3zoBanue). — ISBN 978-5-534-06399-8. - www.biblio-online.ru

2.  Herécona, O. 0. MndopmanrioHHbIEe TEXHOIOTUN B 9KOHOMUKE : yuel. mocooue s CI1O
/ O. FO. HetécoBa. — 3-e u3a., ucnp. u gon. — M. : U3garensctBo KOpaiit, 2019. — 178 c. — (Cepus :
[TpodeccronanbHoe obpa3zoBanue). — ISBN 978-5-534-09107-6.- www.biblio-online.ru

3.  HudopmannoHHble TEXHOJIOTHH B SKOHOMHUKE U yrpaBieHuu : yueOnuk s CI1O / B. B.
Tpodumos [u ap.] ; mox pen. B. B. Tpopumosa. — 2-e uzs., mepepad. u gorn. — M. : U3naTenscTBO
HOpaiit, 2018. — 482 c. — (Cepus : [Ipodeccuonansnoe oopazopanue). — ISBN 978-5-534-03821-7.-
www.biblio-online.ru

3.2.3 JlonoJHUTeIbHAS JIUTEepaTypa.

1. baiinakos B., lpanumes B. U. np. 1C:IIpennpusrue 8.1. PykoBoacTBo moib3oBarens. - ..
®dupma «1C», 2008. - 303 c.

2. beseka C.B. Co3ganue mpesentanuii B Ms PowerPoint 2007. - CI16.: [IUTEP, 2010. - 275 c.

3. Iuxyza B.W. Dxonomuyeckne u (unancoBbie pacuersl B Excel. - CII6.: ITMUTEP, 2010. -
384c.

4. CesocthsinoB A.Jl., Bonomuna E.B., CeBocthsinoBa HO.M. 1C.'byxrantepus 8. Ilpaktuka
npumeHeHus. - M.: AVI] «1C» - OO0 «Koncranta», 2008. - 232 c.

5. Tamkos I1.A. Uutepner. O6mue Bonpocsl. - CI16.: [IUNTEP, 2010. - 416 c.

6. XapuronoB C.A., Yuctos JI.B. XozsiictBennsie onepauuu B 1C:byxrantepus 8. 3amgauu, pe-
menust, pe3yapraTsl. - M.: 1C-ITa0aumunr, 2008. - 463 c.

7. DnextpoHHbl pecypc: MS Office 2007 DnexTpoHHbIM Bujgeo yuyeOHuk. Dopma gocryma:
http:// gigasize.ru.

8. DnexTponHbId pecype: Poccuiickoe obpaszoBanue. Denepanpblii mopTan. @opma gocryma:
http:// www.edu.ru/fasi.

9. DrekTpoHHBIA pecypc: Jlaboparopusi BUPTYabHON y4eOHOW JiaTeparypbl. Ddopma jgocryma:
http:// www.gaudeamus.omskcity.com.
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4. KOHTPOJIb M1 OHEHKA PE3YJbBTATOB OCBOEHUMSA JTUCIIUITJIMHbI

PesynbTaThl 00y4eHHs1(0CBOCHHBIE YMe-
HHS$l, YCBOCHHbIE 3HAHMSA)

®opMbI U METOAbI KOHTPOJISI M OLIEHKH pe-
3yJIbTATOB 00y4€eHUs

OCBOCHHBIC YMEHHUS:

00pabaTbIBaTh TEKCTOBYIO M TAOJIMYHYIO
UH(OPMALIUIO;

UCTIOJIB30BAaTh JICTOBYIO IpadUKy U MYJIb-
TUMeAra-uH()OPMAIIHIO, CO3AaBaTh MPE3CH-
TaIlVH;

UCIIOJIb30BaTh NHPOPMAITMOHHEIE PECYPCHI
JUTSL TIOUCKA Y XpaHEHHsI HH(GOpMAaIHU
MOJIb30BaThCSI ABTOMATU3UPOBAHHBIMH CH-
CTeMaMHU JICJIOTIPOU3BO/ICTBA;

MPUMEHSTh METOJIbI M CPEJICTBA 3aIUTHI
Oyxranrepckoi nHpopmaIuu;

MPUMEHSTh aHTUBUPYCHBIC CPEJICTBA 3alllH-
ThI HH(GOPMAITUH,

MPUMEHSTH CIICIUATH3UPOBAHHOE TIPO-
rpaMMHOE oOecrieueHue Uit coopa, XpaHe-
HUS U 00paboTKH OyxTanTepckoi HHPOP-
MaIlMH B COOTBETCTBUH C U3y4aCMbIMH
podecCHOHATLHBIMHA MOYJISIMH;

YUTaTh (MHTEPIIPETUPOBATH) HHTEP(EIiC
CIEIUAIM3UPOBAHHOTO TTPOTPAMMHOTO
obecrieueHus;

HAXOJUTh KOHTEKCTHYIO TIOMOIIb, Pa00TaTh
C IOKyMEHTAIIUEH.

OcBOEHHBIE 3HAHUS:

OCHOBHBI€ ITOHATHS aBTOMaTU3UPOBAHHOMN
00pabOTKH HIKOHOMHUYECKON MH(POPMALIUU
Ha3Ha4yeHHEe, COCTaB, OCHOBHBIE XapaKTepu-
CTHKU OPTaHU3ALIMOHHOM U KOMIIBIOTEPHOMN
TEXHUKH;

OCHOBHBIE METO/IbI U CPE/ICTBA 00PabOTKH,
XpaHEHus, epejadyr U HaKOTJIEHUS UH-
dopmanuy,

Ha3HAa4YeHHE U MPUHLIUIIBI UCIIOJIb30BAHUS
CHUCTEMHOI'0 Y IIPUKJIAJHOTO TPOrPaMMHO-
ro obecrieyeHus,

OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX
ceTel, NPUHIMIIBI TAKETHOW Iepefadn
JaHHbIX, OpraHu3anuio MEeKCETEBOro B3a-
AMOJECHCTBHS,

TEXHOJIOTUIO Moucka uapopmaru B Mu-
TEpHET;

OCHOBHBIE YTPO3bI U METOIbl OOECTICUEeHN S,
nH(pOpMaIMOHHOM 0€30T1aCHOCTH;
IPUHIUIBI 3aIUTHl HHPOPMAIUK OT He-
CaHKLIMOHUPOBAHHOTO JIOCTYTIA;

IIPaBOBBIE ACTIEKThI HCIOJIb30BAHUS UH-

DKcrepTHas OICHKA Ha MPAKTHYECKHUX 3aHSTH-
X,

DKcrepTHas OIICHKA 110 BBITIOJIHEHUIO CaMOCTO-
SATETHHBIX padoT.

TecTupoBanwue (YCTHBIH OIIPOC)

Juckyccuu o TeMam pedepaTos.
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(dbopMaIMOHHBIX TEXHOJIOTHI U POrpaMM-

HOTO 00€eCIIeueH s,

HaIIpaBJICHUS aBTOMATHU3allU 6yxraJ1Tep-

CKOH JIeATeILHOCTH;

Ha3HA4YCHUE, IPUHIUIBI OPTaHU3aIMN |
AKCIUTyaTaly OyXranrepckux uHdpopma-

OUOHHBIX CUCTEM

Wrorosas arrecranus B hopme — nudhepeHIpPOBaHHBIN 3a4eT.

OneHka UHIUBUAYAIbHBIX 00pa30BaTENbHBIX JOCTHKEHHUI MO pe3ylibTaraM pyOeKHOro KOHTPOJIS IMpo-

M3BOJNTHCS B COOTBETCTBHUHU C YHUBEPCAILHON MIKaJION (Tabuuuei).

ITponieHT pe3ynbTaTUBHOCTH
(MpaBUJIBHBIX OTBETOB)

KauectBennas OLICHKAa HHANBUAYAJIbHBIX O6paBOBaTeJ'IBHBIX

NOCTHXKEHUH

bann (otmeTka)

BepOanbHbIii anamor

90100 5) Ot1nuyHO

80+89 4 Xopo1io

7079 3 yIIOBJICTBOPUTEILHO
Memnee 70 2 He ynoBiieTBOpUTEIHHO
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